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Meaning of and CAUTION concerning Council's "In Principle" support:  

When Council uses this expression it means that: (a) Council is generally in favour of the proposal BUT is not yet 
willing to give its consent; and (b) Importantly, Council reserves the right to (and may well) either decide against 
the proposal or to formally support it but with restrictive conditions or modifications.  

Therefore, whilst you can take some comfort from Council's "support" you are clearly at risk if you act upon it 
before Council makes its actual (and binding) decision and communicates that to you in writing.  

Disclaimer:  

"Warning - Verbal Information & Advice: Given the inherent unreliability and uncertainty that surrounds verbal 

communication, the Town strongly recommends that, if a matter is of importance to you, then you should NOT act 

upon or otherwise rely upon any VERBAL information or advice you receive from the Town unless it is first 

confirmed in writing." 
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ORDINARY COUNCIL MEETING MINUTES 

25 JUNE 2013 

 
1. OFFICIAL OPENING/ANNOUNCEMENT OF VISITORS 

 
The Presiding Member, Mayor Ennis declared the meeting open at 8:00 pm. 

 
 
Visitors: Nil 

 
 
2. RECORD OF ATTENDANCE/APOLOGIES/APPROVED LEAVE OF 

ABSENCE 
 
Mayor, Don Ennis, Presiding Member  
– No Show 
Cr L Ballard  
Cr J McKenzie 
Cr A Paternoster  
Cr D Russell 
Mr A Cook - Chief Executive Officer  
Mr C Bastow - Director of Corporate and Community Services  
Mr B Robinson - Director of Technical & Environmental Services 
Ms E Nock – Records Officer (Minutes) 
 
 
Apologies: 
Cr R Madson - Deputy Mayor 
Cr L Archibald 
 
Leave of Absence: 
Cr J Muller 
 
Note:  Cr A Paternoster left the meeting room at 8:06pm and returned to the 
meeting room at 8:08pm. 
 

 
3. DECLARATION OF INTEREST BY ELECTED MEMBERS AND COUNCIL 

EMPLOYEES IN MATTERS INCLUDED IN THE MEETING AGENDA 
 

 Cr L Ballard  10.2.1006 - Lease of East Narrogin Off Site Pre Primary 
School  

 All Councillors declare that this Item was an Interest in Common 10.1.800 

 
4. RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE  

 
Nil 
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5. PUBLIC QUESTION TIME  
 
Nil 

 
6. APPLICATIONS FOR LEAVE OF ABSENCE 

 
Council Resolution: 0613.117 

 

Moved:  Cr McKenzie Seconded:  Cr Russell 

That Council: 

Approve the Application for Leave of Absence from Cr L Ballard for the next meeting 
on 9th July 2013.  

CARRIED:  6/0 

Council Resolution: 0613.118 

 

Moved:  Cr Ballard  Seconded:  Cr Kain 

That Council: 

Approve Cr McKenzie‟s application for Leave of Absence for the meeting on 23rd  
July 2013.  

CARRIED:  6/0 

 

7. CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS  
 

Council Resolution: 0613.119 

 

Moved:  Cr Ballard   Seconded:  Cr Paternoster 

That Council: 

Accept the minutes of the Ordinary Council Meeting held on 11 June 2013 and be   

confirmed as an accurate record of proceedings. 

CARRIED:  6/0 

  
8. ANNOUNCEMENTS BY THE PERSON PRESIDING WITHOUT 

DISCUSSION  
 
The Salaries and Allowances Tribunal for the Town has risen from Level 4 to Level 3 
and this determination positively reflects the size and complexity of the Town of 
Narrogin within the Local Government Sector. 

 
9. PETITIONS/DEPUTATIONS/PRESENTATIONS/SUBMISSIONS  

Nil  
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10.1 DEVELOPMENT AND TECHNICAL SERVICES 

 

10.1.798 PROPOSED 2013 NARROGIN AIRPORT MASTER PLAN 

 

File Reference:  5.4.12 & 5.4.34 
Disclosure of Interest:  Nil 
Applicant:  N/A 
Previous Item Nos:  Nil 
Date:  19 June 2013 
Author: Brian Robinson, Director Technical & Environment 

Services 

Attachments:   2013 Draft Narrogin Airport Master Plan 

Summary: 

Council is requested to consider accepting the revised Narrogin Airport Master Plan as 

prepared by Andrew Forte or Forte Airport Management. 

Background: 

The need to formally review the 2001 Narrogin Airport Master Plan was previously identified 

to ensure the plan suitably guided the future expansion of the airport precinct.  The revised 

plan was also required to support future funding applications for the site‟s further 

development. 

Subsequently, Andrew Forte of Forte Airport Management was appointed to prepare a 

revised Master Plan.  

The draft 2013 Master Plan, as prepared by Mr Andrew Forte, was considered at the 

Narrogin Airport Committee‟s meeting held on the 18th June.  The Committee, which is 

comprised of members of both the Town and Shire of Narrogin, resolved to accept the Draft 

Master Plan as submitted and recommend its adoption to both the Shire and Town of 

Narrogin. 

Council is now requested to consider endorsing the revised plan, allowing the project to be 

finalised.  A copy of the Draft 2013 Narrogin Airport Master Plan is shown attached. 

Comment: 

As Councillors may be aware, the CEO‟s have been liaising with an adjacent landowner over 

the potential acquisition of approximately 8.1ha abutting the airport to allow for the future 

expansion and establishment of complementary facilities.   This matter is the subject of item 

No 10.1.799 of this agenda. 

The Master Plan as prepared will guide the future development of this area, for various uses, 

including additional accommodation units, hangers, refuelling facilities, training facilities and 

storage facilities.   
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Following an assessment of the Master Plan, the only issue identified by the Director of 

Technical Services was the potential for the expanded facility to detrimentally impact on the 

amenity of the adjacent rural land.  The used landscaped buffer along Clayton Road is 

recommended to limit the potential impact.   

Consultation: 

Prior to being considered by the Narrogin Airport Committee, a copy of the draft plan was 
forwarded to the Narrogin Flying Club and Narrogin Gliding Club for comment.  Although 
some points of clarification were made, no significant changes were requested.   
 

Statutory Environment:  Local Government Act 

Policy Implications: - Nil 

Financial Implications:  

The review of the Master Plan is being 50% funded by the Regional Airport Development 

Scheme (RADS), with the remaining 50% being shared between the Town and Shire.  With 

a total cost of $32,000, both the Town and Shire are required to contribute $8,000 to the 

project.   

In adopting its 2012/13 budget, the Town of Narrogin made an allocation of $8,000 for its 

contribution towards the plan review.  As the project will not be finalised in this financial year, 

the Town must carry forward this planned expenditure to meet its financial obligations. 

Strategic Implications:  

As detailed within the above section above, the revised Master Plan will be used to guide the 

future development of the Airport and its associated infrastructure.  The Plan will also be 

used in support of future grant applications for works on the site. 

Voting Requirements: Simple Majority 

OFFICER’S RECOMMENDATION 

That Council: 

1. accept the 2013 Narrogin Airport Master Pan as prepared by Forte Airport 

Management, subject to the following modification: 

 

a. A landscaped Buffer of not less than 10 metres in width being incorporated 

along Clayton Road to minimise the visual impact of any future 

development on the amenity of the adjacent rural properties. 

 

2. request Council that the $8,000 be included in the 2012/13 annual budget for the 

Airport Management Plan review be included in the draft 2013/14 budget. 

 

 

 



Ordinary Council Minutes  25 June 2013                                                        P a g e  | 6 
 

Council Resolution: 0613.120 

 

Moved:  Mayor Ennis  Seconded:  Cr Ballard 

That Council: 

1. accept the 2013 Narrogin Airport Master Pan as prepared by Forte Airport 

Management, subject to the following modification: 

 

a. A landscaped Buffer of not less than 10 metres in width being incorporated 

along Clayton Road to minimise the visual impact of any future 

development on the amenity of the adjacent rural properties. 

 

2. request Cuncil that the 8,000 be included in the 2012/13 annual budget for the 

Airport Management Plan review be included in the draft 2013/14 budget. 

CARRIED:  6/0 

 

Note Reason for Change: To remove the quotation to the Chief Executive Officer. 
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10.1.799 PROPOSED PURCHASE OF LAND FOR AIRPORT EXPANSION  

 
File Reference:  5.4.34 
Disclosure of Interest:  Nil 
Applicant:  N/A 
Previous Item Nos:  10.1.798 
Date:  19 June 2013 
Author: Brian Robinson, Director Technical & Environment 

Services 

Attachments:   Draft Memorandum of Understanding 

Summary: 

Council is requested to consider endorsing a Memorandum of Understanding and make an 

allocation for funds within the 2013/14 budget to facilitate the purchase of additional land 

abutting the Narrogin Airport, allowing for the facilities future expansion/consolidation. 

Background: 

The development potential of the existing airport land has been maximised.  In order to cater 

for future consolidation of the airport and establishment of complementary development, 

additional land is therefore required. To this end, the Town and Shire have for several years 

been considering the purchase of additional land.  

A revised Master Plan has been prepared to guide the future development of the Narrogin 

Airport (refer item 10.1.798).  This plan confirms that the most suitable area for expansion is 

an 8.1ha area to the west of the existing Narrogin Gliding Club facilities. 

Chief Executive Officers from both the Town and Shire have met with the owner of the land 

who has indicated a willingness to sell the portion of land in question.  However, as the 

parcel forms part of a larger landholding (66.8ha), a subdivision of the land is required.   

Given the time required to complete a subdivision process, the Narrogin Airport Committee 

has recommended that the Town and Shire enter into a Memorandum of Understanding with  

the landowner to facilitate the sale. 

Comment: 

The Memorandum of Understanding which will be valid for a period of 12 months, will 

formalise an agreement between the Town, Shire and the landowner for the Town/Shire to 

acquire the land at a rate of $5,000/ha, subject to the necessary approvals being obtained. 

The MOU places an obligation on the Town and Shire to meet all costs associated with 

surveying subdivision and transfer of the land.  In turn, the owner of the land is obliged not to 

sell the land to any other party.  The owner will also be obliged to accept a caveat on the title 

of their property to recognise the Town and Shire‟s interest in the 6-8.1ha portion of land. 

Consultation: 

The Town and Shire of Narrogin Airport Committee   
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Statutory Environment:  Local Government Act 

Policy Implications: Nil 

Financial Implications:  

Unless suitable grant funding is obtained, it is estimated that the following costs will be 

incurred through the acquisition process: 

 A Land Cost of between $32,500 an $40,500; and 

 Up to $10,000 for Western Australian Planning Commission application fees, 

surveying, title preparation and conveyance/settlement fees. 

On the above basis, Council will be requested to consider making an allocation of $25,000 

(being 50% of the costs) toward the land acquisition and associated costs during the 

2013/14 financial year.  

Strategic Implications:  

Acquisition of the land, as proposed, will facilitate the future development of the Airport and 

its associated infrastructure, in accordance with the recommendations of the draft 2013 

Narrogin Airport Master Plan.  

In order to minimise issues with the process, it is recommended that the subject area of land 

is excised from Lot 4 and incorporated into the existing airport landholding.  This will ensure 

that no new/additional lots will result from the land acquisition and will maximise the potential 

for the proposed subdivision/amalgamation to be approved by the Western Australian 

Planning Commission. 

Voting Requirements: Simple Majority 

OFFICER‟S RECOMMENDATION 

That Council: 

1 Endorse the Memorandum of Understanding relating to the purchase of between 

6.5 to 8ha of land forming Part Lot 4 Clayton Road for expansion of the Narrogin 

Airport landholding; 

 

2 Request the Chief Executive Officer ensure that an amount of $25,000 is included in 

the draft 2012/13 annual budget for the completion of the land acquisition detailed 

in point No 1 above; and 

3 Advise the Shire of Narrogin that it is recommended the proposed subdivision 

process be undertaken with a view to incorporating the additional land into the 

existing Title for the Narrogin Airport, ensuring that no additional lots will result 

from the subdivision process.  This will, in the opinion of Council, be the most 

expedient process and will maximise the potential for subdivision/amalgamation 

to be approved by the Western Australian Planning Commission. 
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Council Resolution: 0613.121 

 

Moved:  Mayor Russell  Seconded:  Cr Paternoster 

 

That Council: 

1 Endorse the Memorandum of Understanding relating to the purchase of between 

6.5 to 8ha of land forming Part Lot 4 Clayton Road for expansion of the Narrogin 

Airport landholding; 

2 That an amount of $25,000 is included in the draft 2012/13 annual budget for the 

completion of the land acquisition detailed in point No 1 above; and 

3 Advise the Shire of Narrogin that it is recommended the proposed subdivision 

process be undertaken with a view to incorporating the additional land into the 

existing Title for the Narrogin Airport, ensuring that no additional lots will result 

from the subdivision process.  This will, in the opinion of Council, be the most 

expedient process and will maximise the potential for subdivision/amalgamation 

to be approved by the Western Australian Planning Commission. 

 

CARRIED:  6/0 

Note Reason For Change: To remove the quotation to the Chief Executive Officer.  
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MEMORANDUM OF UNDERSTANDING 
 
Parties to MOU 

The Shire of Narrogin and Town of Narrogin located at: 43 Federal Street, Narrogin 
WA 6312 and 89 Earl Street respectively. 
 
AND: 
 
William Francis Moore located at: 28 Sydney Hall Way, Narrogin WA 6311 
Purpose 

1. The purpose of this Memorandum of Understanding (MOU) is to formalise 
the agreement of the parties that they have already negotiated in relation 
to the offer to purchase approximately 6.5 to 8.0 hectares of land, for a 
future expansion of the Narrogin Airport precinct, identified as being part of 
Lot 4 Diagram 64370 Clayton Road, Narrogin WA and as marked on the 
Landgate and subdivision images attached (the Land). 

 
Objective 

2. The objective of the MOU is to demonstrate in writing through a formal 
agreement between the parties that the Shire of Narrogin and Town of 
Narrogin are prepared to offer $5,000 per hectare for the purchase (the 
purchase) of the Land subject to: 
a. The approval for Subdivision/Amalgamation being obtained from the 

Western Australian Planning Commission; 
b. Planning/Development Approval for the expansion of the Narrogin 

Airport precinct being obtained from the Shire of Narrogin. 
 
Obligations of the Shire of Narrogin and Town of Narrogin 

 

3. Will jointly meet all costs relevant to the surveying, subdivision, 
planning/development approval, title transfer and purchase of the Land; 

 
4. Will exercise due diligence in a meaningful time frame; 
 

 
Obligations of the Land Owner: 

 
5. Accept that processes are required to be completed to allow for the 

subdivision/amalgamation, sale and transfer of the Land; 
 
6. Will retain the Land for sale to the Shire of Narrogin and Town of Narrogin 

whilst this MOU remains current; 
 

7. Do by this MOU pledge their right of title and interest in the Land so as to 
create a caveatable interest in the Land for the Shire of Narrogin and Town 
of Narrogin. 
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Mutual Obligations of both parties: 
 

8. They will use their best endeavours and fully collaborate to have the 
abovementioned approvals in place within 365 days from the date of this 
MOU, on the basis that this MOU is of no legal effect and cannot achieve 
legal status unless it is executed by all parties by 31 July 2013; 

 
9. They agree that the progress of the processes required is to be reviewed 

at the conclusion of that 365 day period; 
 

10. They agree that if at the end of that 365 day period one or more of the 
abovementioned approval for Subdivision/Amalgamation and 
Planning/Development approval has or have been denied, the parties are 
thereupon discharged from further proceeding with the purchase, except 
that the Shire of Narrogin and Town of Narrogin is to lodge a withdrawal of 
any caveat lodged by the Shire of Narrogin and Town of Narrogin against 
the title to the Land within the ensuing 30 days; 

 

11. They agree that if by the end of that 365 day period none of the 
abovementioned approval for Subdivision/Amalgamation and 
Planning/Development approval have been denied and one or other of 
those approval processes are still continuing, the parties will extend the 
process of seeking those approvals by a further 90 days; 

 

12. They agree that if by the end of that 90 day period one or more of the 
abovementioned approval for Subdivision/Amalgamation and 
Planning/Development approval has or have been denied or still not given, 
the parties are thereupon discharged from further proceeding with the 
purchase, except that the Shire of Narrogin and Town of Narrogin is to 
lodge of withdrawal of any caveat lodged by the Shire of Narrogin and 
Town of Narrogin against the title to the Land within the ensuing 30 days; 

 

13. They agree that if during the said 365 days or during the said further 90 
days all required approvals have been obtained, the parties are thereupon 
to proceed to settlement within the 28 days from the date of the last of 
those approvals within the relevant period.  At settlement the Shire of 
Narrogin and Town of Narrogin will provide the Land Owner with a bank 
cheque for the agreed amount in exchange for receiving from the Land 
Owner the duplicate certificate of title for the Land and a registrable 
transfer of the Land in favour of all the Shire of Narrogin and Town of 
Narrogin as tenants in common in equal shares. 
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10.1.800 PROPOSED ROAD CONSTRUCTION AND MAINTENANCE 

PROGRAMS  

 
File Reference:  28.1.1 
Disclosure of Interest:  Nil 
Applicant:  N/A 
Previous Item Nos:  Nil 
Date:  21 June 2013 
Author:  Brian Robinson, Director Technical & Environmental 

Services 

Attachments:   Five Year Significant Road Program 

   Seven Year Local Road Construction/Maintenance Program 

Summary: 

Council is requested to endorse the road construction programs for both Significant and 

Local Roads within the Town of Narrogin.  Once approved, these programs will form the 

basis for future budgets and funding applications. 

Background: 

Council‟s previous road construction program was due to expire in 2013/14.  Examination of 

that program revealed that it had not been updated and that many of the planned works 

were not undertaken. 

The program has now been revised to create two separate programs, being 

 A Significant Roads program, which is undertaken using Regional Road Group 

funding (including a one third contribution from Council); and 

 A Local Road construction/maintenance program using all other potential funding 

sources including the Roads to Recovery Program. 

Comment: 

Given budget and other funding constraints it is simply not possible for the Town to complete 

a maintenance and reconstruction program for all roads within the Town over a 5-7 year 

period.  For this reason, works must be prioritised.  A greater level of interim maintenance 

must also be undertaken to extend the life of some roads. 

The programs as presented to Council have been prepared on a realistic basis, prioritising 

those roads that are approaching the end of their working life.   

Roads identified within the initial two year period have been selected on the basis that these 

roads have more recently required a greater level of maintenance. 

Consultation: 

The Town Foreman, Chief Executive Officer, Director of Corporate and Community Services 
and the Mayor have been consulted during the preparation of the programs. 
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Statutory Environment: Local Government Act 

Policy Implications Nil 

Financial Implications:  

It must be noted that implementation of the program is dependent on the budget process 

and the availability of other funding. 

As demonstrated by the total expenditure being proposed, it will be necessary for Council to 

increase the level of funding available for road maintenance and construction over the period 

of the program.  This will ensure that all roads within the Townsite are maintained to an 

appropriate standard. 

Strategic Implications:  

A commitment to implement the road programs as submitted to Council is required in order 

to ensure that the useful life of roads within the Town are maximised and that reconstruction 

occurs in a timely manner.  Failure to adhere to the program would most likely result in the 

need to undertake more comprehensive and expensive road construction in the future. 

Voting Requirements: Simple Majority 

Council Resolution: 0613.122 

 

Moved:  Cr Ballard  Seconded:  Cr Russell 

That Council: 

1. Endorse the Five Year Significant Road Construction Program and Seven Year Local 

Road program as submitted; 

2. Acknowledge that variations to the program will be required from time to time to address 

on ground developments and/or budget/funding constraints. 

3. Have regard to the programs referred to in point 1 above in forming the annual budget. 

 

CARRIED:  6/0 
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10.2 CORPORATE AND COMMUNITY SERVICES 

 

10.2.1006  LEASE – EAST NARROGIN OFF SITE PRE-PRIMARY SCHOOL 

 
File Reference:  3.5.20 

Disclosure of Interest: Nil 
Date:  18 June 2013 
Author:   Mr Colin Bastow Director Corporate & Community Services  
 
Attachment:              Lease East-Narrogin Off Site Pre-Primary Centre 
 
Summary: 
 
That Council consider approving a lease to the Minister for Education of the East Narrogin 
off site Pre-Primary Centre. 
 
Background: 

 
The previous lease agreement has expired and Council needs to enter into a new 
agreement with the Minister of Education. 
 
The Town is required to seek the approval of the Minister of Lands before it is allowed to 
lease any Crown owned land. 
 
Comment: 
 
A draft lease agreement has been prepared for the Department of Education and is 
attached. 
 
The Town has previously supported the use of this land by the Department of Education for 
the purpose of supporting a Pre-Primary Centre at East Narrogin. It is recommended by the 
Author that this support continues and the Town enters into a new Lease agreement with the 
Minister for Education. 
 
The Draft lease agreement is for a five year period with an option for an additional five years. 
 
Consultation: 
 
Mr Aaron Cook – CEO 
 
Statutory Environment: 
 
Local Government Act 1995  
 
Policy Implications:  Nil 
 
Financial Implications: 
 
An annual rent fee of $3,500 plus CPI will apply. 
 
Strategic Implications:  Nil 
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Voting Requirements: 
 
Simple Majority 
 

Council Resolution: 0613.123 

 

Moved:  Cr Russell  Seconded:  Cr McKenzie 

 

That Council: 

1. Request the Minister for Lands to approve a lease over Narrogin Lot 1623 

(Reserve 22424), and 

2. Subject to the approval to lease the Land by the Minister of Lands, authorise 

the Mayor and CEO to sign and affix the Corporate Seal on the official copies of 

the Lease Agreement. 

           CARRIED:  6/0 
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10.2.1007 DELEGATIONS REGISTER 

 
File Reference:  22.5.2 
Disclosure of Interest:  Nil 
Applicant:  Chief Executive Officer 
Previous Item Nos:  Nil 
Date:  20th June 2013 
Author:    Mr Aaron Cook - Chief Executive Officer 

Attachments:   

Provided within the agenda are the Delegations that are being changed.  All other 

Delegations are not presented for review.  A full copy of the Delegation Register can be 

provided if requested.  

Summary: 

It is presented to Council to endorse the updated Delegations Register 2013, as per 

Council‟s statutory obligations. 

Background: 

The Town of Narrogin is required on a yearly basis to review the Delegations Register. 

Comment: 

Due to the large review of the delegations register in 2012, there is little to amend within this 

review.  The following delegations are being requested to be reviewed: 

Listing of the sub delegation to other officers has been made in the following items -  

1.2 Proceedings Under Dog Act 1976  - On delegated to the DTES 

2.2 Investments     - On delegated to the DCCS 

6.1 Setback Variations   - On delegated to the DTES 

6.2 Strata Titles     - On delegated to the DTES 

6.3 Signs and Hoardings   - On delegated to the DTES 

6.4 Planning Approval    - On delegated to the DTES 

7.3 Road Trains and Extra Mass Permits - On delegated to the DTES 

8.1 Health Act Deputy    - On delegated to the EHO/BS 

8.2 Itinerant Food Vendors   - On delegated to the EHO/BS 

8.3 Stall Holders    - On delegated to the DTES 

8.4 Septic Tank Applications   - On delegated to the EHO/BS 

9.1 Building Licenses    - On delegated to the EHO/BS 
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9.2 Building Extension of Tim e - On delegated to the EHO/BS 

10.2 Offences Bush Fires Act  - On delegated to the Chief Bush Fire Control Officer 

10.6 Bushfire Control   - On delegated to the Chief Bush Fire Control Officer 

______________________________________________________________________ 

 
 
The following are the Delegations that are being amended.  Please note the highlighted 
changes. 
 
 
 
DELEGATION NUMBER   - 2.3 
 
LEGISLATIVE POWER   - Local Government Act (1995) (Section 5.42) 
 
DELEGATION SUBJECT   - Creditors, Payment of 
 
DELEGATE    - Chief Executive Officer 
 
The Chief Executive Officer is delegated authority to approve and make payments from the Municipal 
Fund or the Trust Fund. 
 
Each cheque or electronic Fund Transfer is to be authorised by any two of the primary officers being 
the Chief Executive Officer, the Director of Corporate and Community Services, Manager of Finance 
and the Mayor and in their absence the Director of Technical and Environmental Services and any 
two other Elected Members nominated with the Bank. 
______________________________________________________________________________ 
 

DELEGATION NUMBER    - 2.12 
LEGISLATIVE POWER    - Local Government Act (1995) (Section 5.42) 
 
DELEGATION SUBJECT    - Purchase Order Limits 
       
DELEGATE     - Chief Executive Officer 
 
The Chief Executive Officer is delegated authority to authorise purchases on behalf of the Council. 
  
The Chief Executive Officer, in exercising authority under Section 5.44 of the Local Government Act 
(1995), has delegated this power/duty to the following staff: 
  
Chief Executive Officer      unlimited  
Director of Corporate and Community Services up to $50,000; however, whilst 

Acting as the CEO, the DCCS has 
unlimited purchasing authority.  

Director of Technical and Environmential Services up to $50,000; however, whilst 
Acting as the CEO, the DTES has 
unlimited purchasing authority.  
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Manager Works       up to $2,500 
Leading Hands Works  up to  $500; however, in the 

absence of the Works Manager an 
appointed Leading Hand is to have 
the same authority as the Works 
Manager being $2,500 

Manager Community Development    up to $ 10,000 
Manager Recreation & Leisure     up to $ 10,000 
Manager Community Care     up to $ 10,000 
Manager Library & Information Services    up to $ 10,000 
Executive Assistant      up to $ 1,000 
Administration Support Officer     up to $500 
Manager of Finance      up to $5,000 
 
 
(Included ) 
 
 

Consultation: 

 Directors and Managers 
 

Statutory Environment:  

 Section 5.42 of the Local Government Act (1995) – Delegation of some powers and 
duties to CEO. 

 Section 5.46 of the Local Government Act (1995) – Register of, and records relevant 
to, delegations to CEO‟s and employees. 

 

Policy Implications: - Nil 

Financial Implications: - Nil 

Strategic Implications: - Nil 

Voting Requirements: Simple Majority 

Council Resolution: 0613.124 

 

Moved:  Cr Russell  Seconded:  Cr Kain 

That Council: 
 
Resolve to endorse the updated Delegations Register 2013 as presented to Council.  

CARRIED: 6/0 
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10.2.1008 POLICY MANUAL REVIEW 

 
File Reference:  22.5.2 
Disclosure of Interest:  Nil 
Applicant:  Chief Executive Officer 
Previous Item Nos:  Nil 
Date:  19th June 2013 
Author:    Mr Aaron Cook - Chief Executive Officer 

Attachments:   

Within the item are the altered policies of Council that are being presented for endorsement.  

A full copy of the Policy manual will be at the meeting for review or, if you wish to have a 

copy, one can be provided on request.  Please note that it has not been included within the 

agenda due to its size of 170 + pages.  

Summary: 

It is presented to Council to endorse the amended Policy Manual 2013.   

Background: 

It must be noted that the Policy Manual has been combined after the last review to ensure 

that the document is kept up to date and that all sections are reviewed concurrently and not 

at differing times through the year. 

A full review of the last two years of resolutions has been performed by the Executive 

Assistant and Directors to identify any and all missing policies.  

Comment: 

It is presented to Council to endorse the entire Policy Manual 2013 as presented with the 

following amended policies: 
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C. 5  PURCHASING AUTHORITY OF GOODS AND SERVICES 
 

ORIGIN/AUTHORITY:   Council Meeting 18 October 1989  Item No. 6.6 (3.1) 

POLICY STATEMENT 

That: 

Subject to the conditions below, the named Officers may commit Council expenditure 

following the completion of a purchase order: 

Chief Executive Officer Unlimited 

Director of Corporate and Community Services Up to $50,000 (however, whilst Acting 

as the CEO, the DCCS has Unlimited 

purchasing authority) 

Director of Technical and Environmental Services $50,000 (however, whilst Acting as the 

CEO, the DTES has Unlimited 

purchasing authority) 

Town‟s Foreman Up to $2,500 

Leading Hands Works Up to $500 (however, in the absence of 

the Town‟s Foreman, an appointed 

Leading Hand is to have the same 

authority as the Town‟s Foreman being 

$2,500. 

Manager Leisure and Culture Up to $10,000 

Manager Narrogin Regional Recreation Complex Up to $5,000 

Manager Community Care Up to $10,000 

Manager Library and Information Services Up to $10,000 

Manager of Finance Up to $5,000 

 

The Chief Executive Officer may authorise Town Officers / employees, other than 
those listed above, to purchase goods and services where such authorisation will 
allow for more efficient and effective purchasing practices. Any such authorisation 
must also set an appropriate purchasing limit. 
 
 
This will ensure that the Policy is the same as the Delegation Register. 
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C. 8   FEES AND ALLOWANCES- COUNCIL MEMBERS  

 

ORIGIN/AUTHORITY:  Council Meeting 18 June 1996  Item No. 7.274 

POLICY STATEMENT  

That:  

1.  An annual fee under section 5.99 of the Local Government Act equal to the 

 maximum prescribed is to be paid to the Mayor, on an arrears‟ basis, every 

 three months.  

2.  An annual fee under section 5.99 of the local Government Act equal to the 

 maximum prescribed is to be paid to Council members (excluding  the Mayor), on an           

arrears‟ basis, every three months. 

3. A local government allowance under  section 5.98 (5) (b) of the  Local 

Government Act is to be paid $12,000 to the Mayor on an arrears‟ basis, every three 

months, or on a Pro Rata basis.  

4.  A local government allowance under section 5.98A of the Local Government Act 

equal to 25% of the Mayoral allowance is to be paid to the Deputy Mayor on an 

arrears‟ basis, every three months.  

5.  An allowance in lieu of telephone reimbursements under section 5.99 of the 

 Local Government Act of $400 ($1,600 per annum) is to be paid to the Mayor on an 

arrears' basis, every three months.  

Amendments/Review: February 2012 

The revised policy removes statements to how Councillors Fees were previously paid.  

 

C. 12  FOOD AND BEVERAGES FOR MEETINGS  

 

ORIGIN/AUTHORITY:  Council Meeting 25 July 2000  Item No. 8.1.145 

POLICY STATEMENT  

That:  

The provision of limited beverages within the Administration Office and Chamber for meeting 

participants shall be entirely at the discretion of the Mayor or presiding member at each 

Council meeting or the presiding member at each standing committee meeting.  

Approval for the provision of food and beverages for any other function or gathering rests 

with the Mayor or the Chief Executive Officer.  
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All provisions of food and beverages will comply with Occupational Safety and Health 

legislation.  

Amendments/Review: February 2012 

This amendment includes the Presiding Member in the instance that the Mayor is not 

present. 

 

C. 20  AUDIT COMMITTEE  

 

ORIGIN/AUTHORITY:  Council Meeting 27 September 2005  Item No. 10.2.387 

POLICY STATEMENT  

The audit committee has responsibility to provide an independent oversight of the financial 

systems on behalf of Council. The committee will also assist Council to fulfil its corporate 

control responsibilities in relation to financial reporting and audit responsibilities.  

1.  Council establish an Audit Committee with the following terms of reference.  

a)  Provide guidance and assistance to Council to provide for the  carrying out of its 

functions in relation to audits.  

b)  Develop and maintain a process to be used to select and appoint a person to be the 

auditor, including recommending to Council the person to be  appointed as  auditor, their  

remuneration and expenses.  

c)  Develop a list of those matters to be audited, the scope of the  audit to be undertaken 

and method of communication with the auditor.  

d)  Conduct a meeting with the auditor at least once a year. 

e) Examine the reports of the auditor and the report from the Chief Executive Officer on 

matters raised and determine any action to be taken.  

f)  At least once in every five year period, review the scope and  effectiveness of the audit 

program.  

g) Review the CEO‟s report and make necessary recommendations to Council with regards 

to the following areas: 

  Risk Management, Internal Control and Legislation Compliance. 

2.  The Audit Committee is to consist of four elected members comprising the 

 Mayor, Deputy Mayor and the Presiding Member of each of the Standing 

 Committees.  
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3.  In the situation that the Mayor or Deputy Mayor are also a Presiding Member of a 

 standing committee, the vacant position be filled by elected members nominated  by  

Council.  

Amendments/Review: February 2012 

The amendment to the Policy is shown in the highlighted text. 

 

As stated this is now a comprehensive combined Policy Manual that is to be updated after 

any resolution that affects a policy rather than during the yearly review.  The amended 

Policies have arisen from the Corporate Section; however, all sections were reviewed but 

the Technical and Health Polices have only recently been endorsed by Council and as such 

do not require any changes. 

Any other later assessed changes to the Policy Manual can be presented throughout the 

year should the instance arise; however, below is one new Policy that is being proposed. 

 

C. 38  ACTING CEO  

 

ORIGIN/AUTHORITY:  Council Meeting 25 June 2013  Item No. XXXXX 

POLICY STATEMENT  

That:  

In the instance that the Chief Executive Officer takes leave for periods over one week the 

Director of Corporate and Community Services and Director of Technical and Environmental 

Services will alternatively assume the role of Acting Chief Executive Officer during these 

periods.   

Should the leave exceed two weeks then the duration shall be divided into two halves and 

the directors assume the role alternatively as already stated.  Should a Director not have  

been employed with the Town of Narrogin for over a period of 12 months then the longer 

serving Director will automatically assume the role of Acting Chief Executive Officer for the 

full period or should one Directors commitments not enable the role to be undertaken then 

the remaining Director would facilitate the acting position. 

When performing the role as Acting CEO the Director will be provided increased salary as 

higher duties to 50% of the difference of the Directors Salary and the CEO‟s.  For longer 

term instances over normal annual and long service leave the level of Higher Duties is to be 

negotiated with the CEO and Council.  

 

 



Ordinary Council Minutes  25 June 2013                                                        P a g e  | 74 
 

Consultation: 

 Directors and Managers 
 

Statutory Environment: Nil 

Policy Implications: 

The Policy Manual 2013 is being adopted with the amendment and additional Policy as 

shown within this item. 

Financial Implications: Nil 

Strategic Implications: Nil 

Voting Requirements: Simple Majority 

 

Council Resolution: 0613.125 

 

Moved:  Cr Kain   Seconded:  Cr Ballard 

That Council: 

That Council suspend standing orders no 9.1,9.5 and 9.6 to facilitate discussion. 
 

CARRIED:  6/0 

 

Council Resolution: 0613.126 

 

Moved:  Cr Kain   Seconded:  Cr Russell 

That Council: 

Endorse the Policy Manual 2013 with the amendments to Policies C5, C8, C12 and 

additional policy C38 shown within this item and all other polices remain the same.  

CARRIED:  6/0 
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10.2.1009 DRAFT WORKFORCE PLAN AND LONG TERM FINANCIAL PLAN 

 
File Reference:   
Disclosure of Interest:  Nil 
Applicant:  Chief Executive Officer 
Previous Item Nos:  Nil 
Date:  20th June 2013 
Author:    Mr Aaron Cook - Chief Executive Officer 

Attachments:    

 Draft Workforce Plan 

 Draft Longterm Financial Plan – to be provided at a later date. 

Please note that due to the size of the documents they have not been included in the 

agenda but rather as a separate attachment. 

Summary: 

It is presented to Council to endorse the “working in progress” Draft Workforce Plan and 

Long Term Financial Plan. 

Background: 

The Regulations governing Local Government was changed recently where all Councils are 

now required to prepare integrated planning.  As part of this requirement Council has 

adopted its Strategic Community Plan, Corporate Business Plan and Asset Management 

Plan for Buildings and Structures. To complete the requirement Council must also present 

the remaining two plans being the Workforce Plan and Long Term Financial Plan. 

Comment: 

As Council has been progressing these plans through development, it has been proposed to 

Council that the “Work in Progress” Draft Workforce Plan and Long Term Financial Plan be 

presented to the Department to show that Council has commenced work on these items and 

that their completion will be in several months.  

It is widely known that the Department are not expecting all Local Governments to meet all 

of its obligations in this first year of compliance and the common way of dealing within this by 

many Local Governments is to provide the draft document as stated above. 

The author is aware that having the three completed strategic documents set the 

organisation well against many others. 

As stated above it is presented to Council that it endorses the “In Progress” Draft Work 

Force Plan and Long Term Financial Plan and provide these to the Department and explain 

that the documents are a draft and that the completed document will be presented in the 

coming months. 

Consultation: - Nil 
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Statutory Environment:  

Section 19DA (3) of the Local Government Regulation 

Policy Implications: Nil 

Financial Implications: Nil 

Strategic Implications:  

The completion of the five required strategic Documents will enable Council to progress 

forward meeting its regulatory obligations. 

Voting Requirements: Simple Majority. 

 

Council Resolution: 0613.127 

 

Moved:  Cr Ballard    Seconded:  Cr Russell 

That Council: 

Endorse the “Work in Progress” Draft Workforce Plan and Long Term Financial Plan and 

provide copies to the Department of Local Government by the 30th June 2013 with an 

attached letter explaining that the documents will be completed within the coming months.  

CARRIED:  6/0 
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10.2.1010 RETURNED AND SERVICES LEAGUE LESSER HALL REQUEST 
 
File Reference:  5.6.5 
Disclosure of Interest:  Nil 
Applicant:  Narrogin RSL 
Previous Item Nos:  Nil 
Date:  20th June 2013 
Author:    Mr Aaron Cook - Chief Executive Officer 

Attachments: - Nil   

Summary: 

It is proposed to endorse the Narrogin RSL request to show the historical and information 

display regarding the History of the Australian War efforts in Borneo in the Lesser Hall for a 

period of three weeks at no fee. 

Background: 

The Narrogin RSL has arranged for a historical and information display to be shown in 

Narrogin from the 30th June to the 20th July.  The display has been shown in a condensed 

form previously in Narrogin and was well received. 

Comment: 

It is presented to Council to approve the Narrogin RSL to host the Borneo War display in the 

Town Lesser Hall from the 30th June to the 20th July 2013. 

The display will be manned by the Narrogin RSL and will be open Monday to Friday and 

Saturday mornings.  There are no fees for the entry and although is displayed for the general 

public the Schools will be requested to attend and will provide these students an excellent 

opportunity to learn about the Australia War efforts in Borneo and tragedy that occurred.  

It is required that the Narrogin RSL to complete the required form and this should be 

presented at the meeting to meet the requirements of Councils policy. 

Consultation: 

 Mayor Ennis 
 

Statutory Environment:  

Section 6.16 of the Local Government Act 1995 Imposition of Fees and Charges 

Policy Implications: - Nil 

Financial Implications:  

As this is a community display and the Lesser Hall is not being utilised during this period the 

only economic loss is the provision of utilities. 
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Strategic Implications:  

This display has historic significance, through the provision of troops from Western Australia 

and Narrogin.  

Voting Requirements: - Absolute Majority 

 

Council Resolution: 0613.128 

 

Moved:  Cr Russell  Seconded:  Cr McKenzie 

That Council: 

Advise the Narrogin Returned and Services League that the Town Lesser Hall can be 

utilised, at no cost, to show the historical Borneo War display from the 30th June to the 20th 

July and that the display will be open to the public Monday to Friday and Saturday mornings.  

CARRIED:  6/0 

ABSOLUTE MAJORITY 
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10.2.1011 ACCOUNTS FOR AUTHORISATION - MAY 2013 
 
   

File Reference: 12.1.1 
Disclosure of Interest: Nil 
Applicant: Nil 
Previous Item Nos: Nil 
Date: 19 June 2013 
Author: Aimie Allinson – Finance Officer  
 
Attachments:  
 
Accounts for Authorisation –MAY 2013  
Background:  
 
Pursuant to Section 6.8 (2)(b) of the Local Government Act 1995, where expenditure has 
been incurred by a local government it is to be reported to the next Ordinary Meeting of 
Council. 
 
Comment:  
 
The attached “Accounts for Authorisation – May 2013” is presented to Council for 
approval.  Below is a summary of activity. 
 
Total Payments May 2013 $582,389.27 
Total Payroll Payments May 2013 $206,688.01 
Total Payments May 2013 $789,077.28 
Percentage paid by EFT May 2013 61% 
Percentage paid by Cheque May 2013 39% 
 
Percentage of Local Suppliers May 2013 42% 
Dollar Value spent with Local Suppliers May 2013 $327,571.05 
 
 
Please note „F‟ is fully funded, „P‟ is partially funded, „R‟ is reimbursements and „I‟ is 
insurance claims 
 
 

Council Resolution: 0613.129 

 

Moved:  Cr McKenzie    Seconded:  Cr Kain 

 
That Council:  
 
Approve the Accounts for Authorisation for the month of May 2013 for the Municipal Fund 
totalling $789,077.28. 
 

CARRIED:  6/0 
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 Chq/EFT  Date  Name  Description  Amount Funded 

EFT457 03/05/2013 Hesta Superannuation Superannuation contributions 499.76   

EFT458 03/05/2013 Wright 

express(COLES) 

Coles March 2013 2469.55   

EFT459 03/05/2013 Narrogin Fruit Market Drinks for admin  March 

2013 

19.75   

EFT460 03/05/2013 Narrogin Retravision phone charger Price 

estimated 

19.00   

EFT461 03/05/2013 Ingrey's Refund of overpayment 10.00   

EFT462 03/05/2013 Westrac Equipment Repairs to Westrac  2919.27   

EFT463 03/05/2013 Ballards of Narrogin Sustenance  Two bags Dog 

Biscuits for Dog Pound 

60.00   

EFT464 03/05/2013 Aaron Joseph Cook Reimbursement of expenses 

as per contract 

1206.58   

EFT465 03/05/2013 John Warburton  Town 

Of Narrogin Social 

Club 

Pay Deductions from Pay 

Period ending 5/12/2012 

310.00   

EFT466 03/05/2013 Narrogin Newsagency Newspapers  Homecare 

March 2013 

43.70 F 

EFT467 03/05/2013 Narrogin Electrical 

Services 

Repair Light Circuit on south 

west lighting tower at Clayton 

Road 

811.25   

EFT468 03/05/2013 S. Williams Plumbing Plumbing repairs to Narrogin 

H/care 

159.50 F 

EFT469 03/05/2013 Albany Advertiser Advertising for Bike it " 

NHLP" 

400.00 F 

EFT470 03/05/2013 Edwards Motors Pty 

Ltd 

Mechanical repairs and 

diesel fuel 

277.25   

EFT471 03/05/2013 Cy O'Connor Institute Course fees Homecare 312.00 F 

EFT472 03/05/2013 Country Paint Supplies Supplies for Notre Dam 

Students 

347.20   

EFT473 03/05/2013 TQuip Parts for plant 635.40   

EFT474 03/05/2013 Farmers Centre 

(Narrogin) Pty Ltd 

cutting edge and ram for 

grader blade attachment 

 

471.86   
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EFT475 03/05/2013 Dawson's Funeral 

Home 

Name badges for Homecare 104.00 F 

EFT476 03/05/2013 Alphawest Services 

Pty Ltd 

Terminal server Installation 

2013 

2057.00   

EFT477 03/05/2013 Kirsten Sivyer part payment calligraphy for 

councillor photos  

112.50   

EFT478 03/05/2013 Narrogin Junior 

Basketball Association 

Kids Sport Funding 2735.00 F 

EFT479 03/05/2013 Upper Great Southern 

Junior Hockey 

Association 

Kisport vouchers  2013 2080.00 F 

EFT480 03/05/2013 Narrogin Calisthenics 

Club 

Kidsport vouchers  2013 400.00 F 

EFT481 03/05/2013 Shire Of Goomalling Conference April 2013  

Mayor & dep Mayor 

720.00   

EFT482 10/05/2013 John Warburton  Town 

Of Narrogin Social 

Club 

Payroll creditors  Balance 

social club deductions 

60.00   

EFT483 13/05/2013 Best office PHOTOCOPIER Admin 

Black Copies April 2013 

87.30   

EFT484 13/05/2013 Don Ennis MAYOR TRAVEL State 

Council 30 April 2013 

920.60   

EFT485 13/05/2013 Narrogin Auto Electrics SWEEPER TRUCK 

REPAIRS Rectify bad 

connections to start relay 

475.24   

EFT486 13/05/2013 Ingrey's NGN2 30,000km service 

(Building Surveyor) 

1220.50   

EFT487 13/05/2013 Kleenheat Gas NRRC Bulk LPG 23 April 

2013 

12309.84   

EFT488 13/05/2013 Knightline Computers CCTV LIBRARY Kit 813.50 F 

EFT489 13/05/2013 Civica ADMIN SUPPORT Authority 

Services 31 December 2012 

6897.00   

EFT490 13/05/2013 Coca-Cola Amatil 

(Aust) PTY LTD 

NRRC STOCK RESALE 

Kiosk Drinks 

43.25   

EFT491 13/05/2013 Susan Farrell COUNCIL LAUNDRY Linen 

22 April 2013 

 

40.00   
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EFT492 13/05/2013 Greenline Ag Pty Ltd CARAVAN PARK Ride on 

Mower John Deere JD130 

3652.00   

EFT493 13/05/2013 Vorgee Pty Ltd NRRC STOCK RESALE 

Goggles 

107.25   

EFT494 13/05/2013 Bibby Financial 

Services Australia Pty 

Ltd 

SIGNS St Matthews Primary 

School 

46.20   

EFT495 13/05/2013 Commander Australia 

Ltd 

HACC Network service 

charges 

211.93 F 

EFT496 13/05/2013 UHY Haines Norton 

Chartered Accountants 

TRAINING DCCS Financial 

Reporting Workshop 

3135.00   

EFT497 13/05/2013 Narrogin Electrical 

Services 

CARAVAN PARK REPAIRS 

Install Isolation Switch to 

Camper Kitchen Hot Water 

System and Repair Faulty 

Lighting 

1324.40   

EFT498 13/05/2013 Liquor Barons COUNCIL REFRESHMENTS 

Meeting 22 April 2013 

100.98   

EFT499 13/05/2013 The Polished Plate COUNCIL CATERING 

Meeting 23 April 2013 

120.00   

EFT500 13/05/2013 Orica Australia Pty Ltd SEWERAGE 

MAINTENANCE Chlorine 

WWTP 30 April 2013 

613.80   

EFT501 13/05/2013 Narrogin Glass & 

Quick Fit Windscreens 

NRRC REPAIRS Gym Doors 

15 April 2013 

3626.70   

EFT502 13/05/2013 Great Southern Waste 

Disposal 

REFUSE SITE 

MANAGEMENT FEES 26 

March to 29 April 2013 

34900.53   

EFT503 13/05/2013 RJ Smith Engineering ADMIN Water 96.00   

EFT504 13/05/2013 Public Transport 

Authority 

TRANS WA Ticket sales 

April 2013 

785.90   

EFT505 13/05/2013 Super Civil PTY LTD PW WATER 

CORPORATION Supply and 

lay asphalt to Kipling Street 

24008.60   

EFT506 13/05/2013 Shire of Narrogin RENTAL DCCS 13 Hough St 

4 May  1 June 2013 

1400.00   

EFT507 13/05/2013 Mpl Laboratories ANALYTICAL COSTS 

Asbestos sample 

110.00   

EFT508 13/05/2013 Cailes Gas Services CARAVAN PARK Dryer 176.00   
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Repairs 

EFT509 13/05/2013 ProMet Express NRRC STOCK FREIGHT 

Confectionary 

77.55   

EFT510 13/05/2013 Dorma Automatics 

PTY LTD 

NRRC MAINTENANCE 

Service Automatic Doors 

132.00   

EFT511 13/05/2013 G & M Detergents CARAVAN PARKHygiene 

Agreement 

616.00   

EFT512 16/05/2013 Best Office Systems LIBRARY PHOTOCOPIER 

Copy Charges April 2013 

129.17   

EFT513 16/05/2013 Ray White Narrogin RENT DCCS May 2013 1319.39   

EFT514 16/05/2013 Knightline Computers NRRC STATIONERY Ink 

Cartidges 

412.55   

EFT515 16/05/2013 MAKIT Narrogin 

hardware 

CARAVAN PARK 

HARDWARE March 2013 

689.90   

EFT516 16/05/2013 Narrogin Earthmoving 

& Concrete 

SEWERAGE Maintenance 

Concrete 

319.00   

EFT517 16/05/2013 Dynamic Print STATIONERY ADMIN 

Window Envelopes TON logo 

x 2000 

329.00   

EFT518 16/05/2013 Narrogin Agricultural 

Repairs 

HOME CARE HARDWARE 

Whipper snipper  line 

142.00 F 

EFT519 16/05/2013 Anderson, Munro & 

Wyllie 

HACC Audit 30 June 2013 880.00   

EFT520 16/05/2013 Brian Ronald 

Robinson 

REIMBURSEMENT DTES 

Electricity bill 

131.50   

EFT521 16/05/2013 Narrogin Newsagency HOME CARE OBSERVER 

29/04/13 

49.10 F 

EFT522 16/05/2013 Narrogin Electrical 

Services 

Install CCTV in Admi Building 1595.00   

EFT523 16/05/2013 Narrogin and District 

Senior Citizens Centre 

HALL HIRE Home Care 4 

Feb and 6, 20, 25 March 

2013 

1240.00   

EFT524 16/05/2013 Baileys Fertilisers FERTILISER Brilliance 

Granulated x 1 tonne Send 

via Courier Australia. Acc: 

T740710 Deliver to Fairway 

st depot 

1258.90   

EFT525 16/05/2013 Mechanical & Diesel NGN10179 SERVICE 544.72   
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Services 07/03/13 

EFT526 16/05/2013 Narrogin Glass & 

Quick Fit Windscreens 

LIBRARY REPAIR Glass due 

to break  in 

401.01   

EFT527 16/05/2013 RJ Smith Engineering WATER LIBRARY 24/10/12 334.00   

EFT528 16/05/2013 Environmental 

Monitoring Systems 

PTY LTD 

ENVIRONMENTAL HEALTH 

Consultant Services 

December 2012 

4009.50   

EFT529 16/05/2013 Narrogin Toyota & 

Mazda 

NGN802 Service 60,000km 304.74   

EFT530 16/05/2013 Cy O'Connor Institute TRAINING Certificate III Van 

Der Riet 

239.20 F 

EFT531 16/05/2013 COMMAND A COM RENTAL TELEPHONE 

SYSTEM Admin 27/4/13  

27/7/13 

1320.00   

EFT532 16/05/2013 Radiowest 

Broadcasters Pty Ltd 

F NHLP Radio Advertising 

9.4.13 to 5.7.13 

1243.00   

EFT533 16/05/2013 New Security 

Installations Pty Ltd 

LIBRARY ALARM Monitoring 

19/4/13  18/4/14 

858.00   

EFT534 16/05/2013 Livingstone 

International 

CLEANING Supplies (Home 

Care) 

73.81   

EFT535 16/05/2013 Upper Great Southern 

Junior Hockey 

Association 

F NRRC Kids Sport Voucher 

Reimbursement 

540.00 F 

EFT537 22/05/2013 Best Office Systems NHLP PRINTER Toner x 4 908.95   

EFT538 22/05/2013 Great Southern Fuels CARAVAN PARK Diesel for 

Hot Water System 

8756.21   

EFT539 22/05/2013 Narrogin Fruit Market NHLP CATERING Afternoon 

tea 12/04/13 

47.70   

EFT540 22/05/2013 Kleenheat Gas NLC LPG Bulk Supply 2/4/13 14645.54   

EFT541 22/05/2013 Knightline Computers CCTV Security ADMIN Parts 

and IT Support 

288.90   

EFT542 22/05/2013 Access Denied NRRC SECURITY System 

Repair after break in 

including replacement of 

sensors 

600.60   

EFT543 22/05/2013 Landgate RATES Valuation Schedule 

G2013/3 GRV Chargeable 

16/02/1312/04/13 

59.65   
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EFT544 22/05/2013 Narrogin Newsagency NEWSAGENCY April 2013 139.85   

EFT545 22/05/2013 Narrogin Electrical 

Services 

MACKIE PARK Repair to 

switches 

264.00   

EFT546 22/05/2013 Liquor Barons COUNCIL Refreshments 

Meeting 14/05/13 

146.97   

EFT547 22/05/2013 Borgas Engineering OVAL CLAYTON RD Lift 

Goal Posts 

110.00   

EFT548 22/05/2013 West Country PRINT 

SYNC 

PHOTOCOPIER ADMIN 

Black and White & Colour 

Copies 

1498.38   

EFT549 22/05/2013 Mechanical & Diesel 

Services 

TORO MOWER SERVICE 

754hrs NGN11845 P45 

9/4/13 

957.33   

EFT550 22/05/2013 Narrogin Toyota & 

Mazda 

HOMECARE Vehicle 

Purchase NGN839 

15400.00 F 

EFT551 22/05/2013 COMMAND A COM TELEPHONE System Rental 

5/6/13  5/9/13 

478.50   

EFT552 22/05/2013 Sigma Chemicals NLC CHEMICALS plus 

Freight 

1489.30   

EFT553 22/05/2013 TQuip MOWER Blades 169.40   

EFT554 22/05/2013 Ikes Home 

Improvement & Glass 

Centre 

MACKIE PARK Security 

Screen supply and install 

236.50   

EFT555 22/05/2013 Peerless Jal Pty Ltd NLC CLEANING Products 79.00   

EFT556 22/05/2013 Bob Wardell 

Consultant 

TRAINING MOF Assistance 

with April Financial 

Statement 

330.00   

EFT557 22/05/2013 Watershed News NHLP Annual Membership 

2013 Watershed News 

52.00 F 

EFT558 22/05/2013 Kirsten Sivyer COUNCIL Photos 

Calligraphy 

137.50   

EFT559 22/05/2013 Shire Of Shark Bay LIBRARY Lost Books 23.10   

EFT560 22/05/2013 ProTech Locksmiths NLC Repair Lock after break 

in, call out fee 

320.00   

EFT561 22/05/2013 Williams Rural 

Supplies 

DRAINAGE FEDERAL ST 

Drain Pipes 

850.00   

EFT562 22/05/2013 Austcycle Pty Ltd NHLP Austcycle Registration 1188.00 F 
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Fee 

EFT563 22/05/2013 Cool Clear Water 

Group 

NLC Water Machine service 

& parts 

718.74   

EFT564 22/05/2013 Australian Valuation 

Partners Pty Ltd 

CARAVAN PARK Valuation 

services 

4070.00   

EFT565 22/05/2013 Writing WA LIBRARY Membership 

Renewal 2014 

135.00   

EFT566 30/05/2013 Concept One the 

Industry 

Superannuation Fund 

Superannuation contributions 329.16   

EFT567 30/05/2013 Hesta Superannuation Superannuation contributions 956.67   

EFT568 30/05/2013 WA Local Government 

Super Plan 

Superannuation contributions 17753.38   

EFT569 30/05/2013 John Warburton  Town 

Of Narrogin Social 

Club 

Payroll deductions 200.00   

EFT570 30/05/2013 Wright 

express(COLES) 

 Coles Account  April 2013 1571.83   

EFT571 30/05/2013 Best office HACC PHOTOCOPIER 

Black Copies April 2013 

104.37 F 

EFT572 30/05/2013 Total Undercar HACC NGN10179 Tyres 171.00 F 

EFT573 30/05/2013 Narrogin Electrical 

Appliance Testing 

HACC RCD Plugs Supply 

and Fit to Numatic Vacuum 

Cleaners 

176.00 F 

EFT574 30/05/2013 Knightline Computers HOMECARE IT Back Up Old 

Data and Upgrade Operating 

System 

778.55 F 

EFT575 30/05/2013 Landmark Operations 

Ltd 

HACC Gardening Roundup 110.00 F 

EFT576 30/05/2013 CocaCola Amatil 

(Aust) PTY LTD 

NLC KIOSK Stock for Resale 602.94   

EFT577 30/05/2013 WALGA ADVERTISING WA 13/04/13 

Sale of Caravans Tender 

2013/1 

1079.96   

EFT578 30/05/2013 Narrogin Toyota & 

Mazda 

HOMECARE 009NGN 

Service 15,000kms 

234.50 F 

EFT579 30/05/2013 Cy O'connor Institute HACC TRAINING Cert III 

Spouse 24/04/2013 

114.30 F 
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EFT580 30/05/2013 Espresso Essential 

WA 

NLC KIOSK Coffee machine 

supplies 

197.50   

EFT581 30/05/2013 Narrogin Daly Security LIBRARY SECURITY Alarm 

Response 

57.81   

EFT582 30/05/2013 New Security 

Installations Pty Ltd 

LIBRARY SECURITY 

Upgrade Security System to 

include extra sensors and 

monitoring 

2845.15   

EFT583 30/05/2013 Dawsons Funeral 

Home 

HOME CARE Name Badges 

Poonan Maddie and Ai Teng  

39.00 F 

EFT584 30/05/2013 Fairway Carriers FREIGHT ADMIN Cleaning 

Products 

39.93   

EFT585 30/05/2013 Nicholls Bus Service HACC HIRE Bus 07/05/13 

Narrogin to Bridgetown 

1540.00 F 

EFT586 30/05/2013 Supreme Heating NRRC POOL Solar Water 

Heating System Completion 

Payment 

55500.00   

EFT588 30/05/2013 Ron Ringuet CARAVAN PARK Ablution 

Blocks Install Locks and 

Hocks 

218.00   

EFT589 30/05/2013 NCC National Seminar 

Series 

TRAINING Building Surveyor 

National Construction Code 

2013 

360.00   

EFT590 30/05/2013 Public Libraries 

Western Australia Inc. 

LIBRARY TRAINING Howe 

PLWA Conference 

2012/2013 

285.00   

EFT591 30/05/2013 Unique Signs & 

Engraving 

CATS Vehicle Promotional 

Sticker (Rev Heads) 

360.00 F 

EFT592 30/05/2013 Diesel Motors HACC BUS New Key 86.00   

44160 03/05/2013 Accountants Super Superannuation contributions 121.08   

44161 03/05/2013 Australian Ethical 

Superannuation 

Superannuation contributions 553.84   

44162 03/05/2013 BT Super For Life Superannuation contributions 731.38   

44163 03/05/2013 Commonwealth Bank Superannuation contributions 512.30   

44164 03/05/2013 Concept One the 

Industry 

Superannuation Fund 

Superannuation contributions 316.57   

44165 03/05/2013 Asgard Ewrap Super Superannuation contributions 293.12   
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Account 

44166 03/05/2013 IOOF Superannuation contributions 300.29   

44167 03/05/2013 Macquarie Investment 

Manager 

Superannuation contributions 323.72   

44168 03/05/2013 MLC Nominees Payroll deductions 923.08   

44169 03/05/2013 QANTAS Staff Credit 

Union Limited 

Superannuation contributions 241.32   

44170 03/05/2013 Rest Superannuation Superannuation contributions 85.80   

44171 03/05/2013 St Andrews 

Retirement Plan 

Superannuation contributions 99.52   

44172 03/05/2013 WA Local Government 

Super Plan 

Superannuation contributions 17659.06   

44173 03/05/2013 AustralianSuper Superannuation contributions 288.25   

44174 03/05/2013 Colonial First State 

Investments 

Superannuation contributions 194.39   

44175 03/05/2013 Host Plus Superannuation contributions 188.83   

44176 03/05/2013 Prime Super Superannuation contributions 649.58   

44177 03/05/2013 AMP Life Limited Superannuation contributions 101.25   

44178 03/05/2013 Synergy Electricity account for JHCC  

01/2/13  4/4/13 

6496.15   

44179 03/05/2013 TELSTRA Telstra account  March 2013 2923.87   

44180 03/05/2013 Water Corporation Water use for Swimming pool  

20/11/12  20/3/13 

18377.80   

44181 03/05/2013 St John Ambulance 

Assoc 

1st aid course for Homecare 

employee 

199.00   

44182 03/05/2013  Narrogin Nursery, 

Café & Gallery 

 

Trees for Egerton Street 2280.00   

44183 03/05/2013 Great Southern 

Towing 

Towing of Abandoned 

Vehicle from Earl Street to 

Town of Narrogin depot 

88.00   

44184 03/05/2013 Radiowest 

Broadcasters Pty Ltd 

Advertising for NHLP 2013 1161.60   

44185 03/05/2013  Town of Narrogin Clear payroll deductions from 

Payroll  A.COOK 

1538.57   
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44186 03/05/2013 Narelle Alice Thornton Aqua aerobics training costs 40.25   

44187 03/05/2013 Narrogin R.S.L Donation towards ANZAC 

day service 2013 

100.00   

44188 03/05/2013 Brookton Amateur 

Swimming Club 

Kid sport vouchers  2013 50.00   

44189 03/05/2013 WICKEPIN NETBALL 

CLUB 

Kid sport vouchers  2013 1062.00   

44190 03/05/2013 Pingelly Tennis Club Kid sport vouchers  2013 40.00   

44191 03/05/2013 M Shooter Payed invoice twice  

Homecare client 

31.25   

44192 03/05/2013 Langholm Pianos Piano tuning  Homecare 85.00   

44193 03/05/2013 Simon Beary Reimbursement  Caravan 

Park fees 

120.00   

44195 10/05/2013  Town of Narrogin Repayment of mobile phone 

calls 

300.00   

44196 13/05/2013 Narrogin Packaging PUBLIC TOILET Supplies 10 

April 2013 

705.01   

44197 13/05/2013 Courier Australia FREIGHT DEPOT 402.48   

44198 13/05/2013 Dept Finance Shared 

Services State Library 

of WA 

LIBRARY FREIGHT 6 

September 2012 

1085.62   

44199 13/05/2013 Sportspower Narrogin NRRC NETBALL Medals and 

trophies for mixed comp 

220.00   

44200 13/05/2013 Narrogin Meals On 

Wheels 

MEALS ON WHEELS March 

2013 

537.66   

44201 13/05/2013 IT Vision SYNERGYSOFT Finance 

Modules,Training, 

Implementation and Licences 

 

210912.81   

44202 13/05/2013 WA Treasury 

Corporation 

LOAN 121B Principal 

Repayment May 2013 

5205.86   

44203 13/05/2013 PFD Food Services 

Pty Ltd 

NRRC STOCK RESALE 

Kiosk 

124.90   

44205 16/05/2013 Sandra Tenni Rates refund for assessment 

A174600 39 Felspar Street 

NARROGIN 6312 

1000.00   



Ordinary Council Minutes  25 June 2013                                                        P a g e  | 90 
 

44206 16/05/2013 Ray White Rates refund for assessment 

A241700 12 Hillman Street 

NARROGIN 6312 

826.12   

44207 16/05/2013 Synergy ELECTRICITY WWTP 

30/4/13 

5898.10   

44208 16/05/2013 Narrogin Packaging NRRC AMENITIES Coffee 

machine and General 

Supplies 

688.35   

44209 16/05/2013 Narrogin Dependant 

Persons bus 

Association 

HIRE BUS Shoppers March 

2013 

176.00   

44210 16/05/2013 St John Ambulance 

Assoc 

NRRC TRAINING First Aid 150.00   

44211 16/05/2013 Hancocks Home 

Hardware 

CARAVAN PARK 

HARDWARE Ladder 

67.75   

44212 16/05/2013 Parrys Pty Ltd CLOTHING WORKS PPE & 

Uniform 

152.96   

44213 16/05/2013 IT Vision SYNERGY SOFT Play 

Account Refresh 

214.50   

44214 16/05/2013 Allans Bobcat and 

Truck Hire 

CEMETERY Grave Digging 1364.00   

44215 16/05/2013 Narrogin Pump Sales 

& Service 

SUNDRY Reticulation Items 48.21   

44218 16/05/2013 St Matthews Primary 

School 

R REIMBURSEMENT 

Demolition Permit 

130.50   

44220 22/05/2013 TELSTRA TELEPHONE April 2013 1352.28   

44221 22/05/2013 St John Ambulance 

Assoc 

NHLP TRAINING Haydock 

First Aid 

1969.00   

44222 22/05/2013 Sportspower Narrogin NHLP Netball post padding 1096.00 

 

  

44223 22/05/2013 Duke of York Hotel COUNCILLOR Meals and 

Refreshments 19/05/13 

70.40   

44224 22/05/2013 McLeods Barristers & 

Solicitors 

EHO PROSECUTIONS Food 

Act November 2012 

1568.20   

44225 22/05/2013 The Distributors Perth NLC STOCK Kiosk Resale 684.15   

44226 22/05/2013 Town of Narrogin  

Petty CashAdmin 

HARDWARE 246.55   
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44227 22/05/2013 Australasian 

Performing Right 

Association Ltd 

NLC LICENCE APRA 

Background Music 

257.82   

44228 22/05/2013 Narrogin Racing NHLP MARQUEE Usage for 

AustCycle Launch 

45.45   

44229 22/05/2013 Australian Library & 

Information 

Association 

LIBRARY NSS Promotional 

Material 

125.00   

44230 22/05/2013 Shire Of Cranbrook TOWN HALL Certificate of 

Design Compliance 

1030.50   

44234 22/05/2013 Kathleen Dorothy 

Stewart 

COUNCIL Laundry Linen 40.00   

44235 22/05/2013 Lynne Yorke HOMECARE 

REIMBURSEMENT Fuel 

Manager Attendance Aged 

Care Conference 

44.18   

44236 22/05/2013 John Parry Medical 

Centre 

OCCUPATIONAL HEALTH 

Staff Fluvax 2013 

255.00   

44237 30/05/2013 Accountants Super Superannuation contributions 104.97   

44238 30/05/2013 Australian Ethical 

Superannuation 

Superannuation contributions 553.84   

44239 30/05/2013 BT Super For Life Superannuation contributions 719.13   

44240 30/05/2013 Commonwealth Bank Superannuation contributions 640.38   

44241 30/05/2013 Asgard Ewrap Super 

Account 

Superannuation contributions 280.21   

44242 30/05/2013 IOOF Superannuation contributions 293.47   

44243 30/05/2013 Macquarie Investment 

Manager 

Superannuation contributions 375.21   

44244 30/05/2013 MLC Nominees Payroll deductions 923.08   

44245 30/05/2013 QANTAS Staff Credit 

Union Limited 

Superannuation contributions 241.32   

44246 30/05/2013 Rest Superannuation Superannuation contributions 197.68   

44247 30/05/2013 St Andrews 

Retirement Plan 

Superannuation contributions 88.42   

44248 30/05/2013 AustralianSuper Superannuation contributions 298.25   

44249 30/05/2013 Colonial First State Superannuation contributions 139.40   
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Investments 

44250 30/05/2013 Host Plus Superannuation contributions 212.16   

44251 30/05/2013 Prime Super Superannuation contributions 524.73   

44252 30/05/2013 Narrogin Packaging HACC CLEANING Supplies 

Handy Bake, Gloves 

249.80   

44253 30/05/2013 Narrogin Dependant 

Persons bus 

Association 

HACC HIRE Shoppers Bus 

April 2013 

130.63   

44254 30/05/2013 Narrogin Taxis HACC TAXI Services April 

2013 

374.85   

44255 30/05/2013 St John Ambulance 

Assoc 

HOMECARE First Aid Kits 140.00   

44256 30/05/2013 Dept Finance Shared 

Services State Library 

of WA 

LIBRARY Lost and Damaged 

Books 

42.90   

44257 30/05/2013 Hancocks Home 

Hardware 

HACC HARDWARE Tool 

Box and Padlock 

171.00   

44258 30/05/2013 Narrogin Meals On 

Wheels 

HACC Meals On Wheels x 

309 April 2013 

537.66   

44259 30/05/2013 PFD Food Services 

Pty Ltd 

NLC KIOSK Stock for Resale 273.50   

44260 30/05/2013 Ted's Carpet Cleaning 

Service 

LIBRARY CLEANING 

Carpets 

740.00   

44261 30/05/2013 Narrogin Homecare  

Petty Cash 

HACC STATIONERY Petty 

Cash March  May 2013 

306.10   

44262 30/05/2013 The Distributors Perth NRRC KIOSK Stock for 

Resale 

1070.30   

44263 30/05/2013 Narrogin Amcal 

Chemist 

NHLP Heartmoves Scales 105.75   

44264 30/05/2013 Signs Plus ADMIN Name Badge CEO 18.00   

      

   Cheque Total  $       306,924.97   

   EFT Total  $       275,464.30   

   Payroll Total  $       206,688.01   

PAYROLL SUMMARY  TOTAL  $       789,077.28   
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Pay Date Nett Amount 

Paid 

    

      

8/05/2013  $  101,447.80      

22/05/2013  $  105,122.92      

22/05/2013  $        117.29      

      

TOTAL  $  206,688.01      

      

P Partially Funded    

R Reimbursement    

I Insurance     

PRB Partially reimbursement    
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10.2.1012 MONTHLY FINANCIAL REPORTS  - MAY 2013 
 

File Reference: 12.8.1 
Disclosure of Interest: Nil 
Applicant: Nil 
Previous Item Nos: Nil 
Date: 21 June 2013 
Author: Rhona Hawkins – Manager of Finance  
 
Attachments:  
 
Monthly Financial Report for the period ended 31 May 2013, attached separately. 
 
Summary: 
 
In accordance with Regulation 34 of the Local Government (Financial Management) 
Regulations 1996, the Town is to prepare a monthly Statement of Financial Activity for 
approval by Council. 
 
Comments: 
 
The May Monthly Financial Report is showing a Revised Budget Closing Funding Surplus of 
$107,780 which takes into account loan funds received for the Corporate Software Upgrade 
and the Town Hall Renovations. 
 
Consultation:   
 
 Colin Bastow, Director of Corporate and Community Services .         
                

Statutory Environment:  

Local Government Financial Regulations (1996) (as amended) 22, 32, and 34 apply.  

Policy Implications: Nil 

Financial Implications:  

All expenditure has been approved via adoption of the 2012/2013 Annual Budget, or 

resulting from a Council Motion for a budget amendment. 

Strategic Implications: Nil 

Voting Requirements: Simple Majority 

Council Resolution: 0613.130 

Moved:  Cr Ballard  Seconded:  Cr Kain 

That Council: Receive the May 2013 Monthly Financial Reports as presented. 
 

CARRIED:  6/0 
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11. ELECTED MEMBER’S MOTIONS OF WHICH PREVIOUS 

NOTICE HAS BEEN GIVEN 
  

 Nil 

 

Council Resolution: 0613.131 

 

Moved:  Cr Ballard    Seconded:  Cr Kain 

That Council: 

Resume Standing Orders No 9.1, 9.5 and 9.6 

CARRIED:  6/0 

12. NEW BUSINESS OF AN URGENT NATURE APPROVED BY 

THE PERSON PRESIDING OR BY DECISION OF THE MEETING 
 
 
Nil 
 

13. CLOSURE OF MEETING 

 

The Presiding Member closed the Meeting at 9:03pm. 


